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adPOS™ Content Generator can normally be started from an icon on the 
Desktop. If there is no desktop icon, then a shortcut can be found in the Start -
> All Programs -> Codemaster menu. Once the software has loaded, you will 
be able to use the File menu to get started. From here you can open an 
already existing file, create a new file, import an image, and save files. Select 
“New…” to create a new file. The “Close” option will allow you to close a 
document without exiting the program. 

 

Starting Software 

 
 

When creating a new document, you will need to specify the properties, i.e. 
background colour, picture size, description etc. A dialog box will appear with 
these options once “New…” has been selected. 

 

 
 

There are a number of default options for the size of the document, which are 
available through the drop down menu. Choosing one of these will fill in the 
width and height for you.  The background colour and transparency can also 
be selected by using the palette tool. You can enter width and height manually 
by entering the desired values (in pixels) into the Width and Height boxes. This 
document uses standard 1024x768 examples. 
 
Putting a description that is relevant to the picture will help, as this description 
is transferred across to adPOS™ when using the “Update to adPOS™” feature 
(this will be explained later in the document). 
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You will also see three output rotation options. By default, this is set to “Do not 
rotate final output.” The two remaining options allow the image to be displayed 
properly on a vertically mounted screen, whether it is rotated clockwise or anti-
clockwise. Click “OK” to continue editing your document, or “Cancel” to abort. 
 
To get back to this menu at any stage, all you need to do is click the “Edit” 
menu at the top, and then “Content Properties...” As before, clicking “OK” will 
confirm any changes, and clicking “Cancel” will close the window without 
making the changes. 

 

 
 
 

 
The “Import Image” function allows the user to add a separate image to the 
document they are working on in adPOS™ Content Generator.  

 

Importing Files 

 
 

Once “Import Image” has been selected, you will need to browse for the image 
you would like to add. When this has been done, you will get a confirmation to 
say that your image has been imported successfully. You can import as many 
images as you like.  
 

 
 

By clicking the portrait button, you will be able to add any of your imported 
images to the document. They will be displayed in a dropdown list, ordered by 
their file name. The Width, Height and Layer name can be specified on this 
dialog also. If the width and height are set to 0, then the image will not display. 
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The X and Y positions are where the top left corner of the image will be 
located. For example, if you want the image in the top left corner, then the X,Y 
co-ordinates will be 0,0. 

 

 
 

The image will appear at the specified co-ordinates once “OK” is pressed. As 
in the above example, our image is placed at co-ordinates 0,0. 
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Once an image has been imported, it can also be manipulated. The position, 
size and rotation of the image can be altered using the three buttons below the 
Portrait button.  

 

Layer Manipulation + Adding Elements 

 
 

 Moving Layers  
 
The layer move button allows you to move the selected layer anywhere on the 
canvas by clicking and dragging with the mouse. This can be done to graphic 
and text layers. Note that the layer selected in the Layers Window will be the 
layer that is moved or resized. 
 

Resizing Layers 
The resize button will let you change the size of the selected layer by clicking 
and dragging the mouse across the canvas. This can be done to images and 
text. Note that using this tool on text will not change the size of the text itself, 
but the area in which the text resides. To change the font size, you must enter 
the properties dialog of that text layer and change the font size there, as shown 
in the figure below. This shows the menu title being created. 
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If you would like your text to sit in the centre of the image, the easiest way to 
do this is to set the width and height of the text layer to be the same as the 
document size, and then centre the text using the horizontal and vertical 
alignment options. For example, if you have a document that is 1024 pixels 
wide and 768 pixels high, and you want the text to be in the middle, simply set 
the width of the text area to 1024, and the height to 768 (see above figure). 
Once this is done, there are two dropdown boxes for the horizontal and vertical 
alignments. If both of these are set to “Center”, then your text will appear in the 
middle of the document. The alignment will apply to all text within the text box, 
including multiple lines. The X and Y positions determine where the upper-left 
corner of the text area will sit. Also, if you are editing a text layer and are 
unable to read all of the text due to the size, simply change the font size down 
to a smaller size to edit, and then change it back to the original size once you 
are done. 
 
For different styles of text and different sizes, it is recommended that you use a 
different layer for each different style of text. In the image below, the Menu 
itself and the Title for the menu are both different layers. This is due to the font 
size and style being very different. 
 

 
 
 
 

Rotating Layers 
The rotate button allows you to rotate the selected image or text layer by 
clicking and dragging the mouse. Because of the angles once an object is 
rotated, it is advised you resize the image to the correct size before rotating it. 

 

 
 

 
You may also notice that the layers can be moved up and down within the list 
by using the two blue arrows at the bottom of the Layer Window. This 
determines the order in which the Layers are displayed. For example, an 
image or text layer at the top of the window will appear in front of a layer at the 
bottom of the window. This is to allow overlapping of images. As shown below, 
the “Roast” layer is above the “Soup” layer in the list, and so is overlapping the 
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soup picture. If the order of these were reversed in the Layer Window, then the 
Soup image would appear over the top of the Roast image. 
 

 
 
 

There are also two other buttons, Lock Layer (padlock icon) and Delete Layer 
(trash can icon). Clicking either of these will perform that action on the selected 
layer. Locking will make it un-editable (you will not be able to 
move/resize/rotate the layer), and deleting will remove the layer from the 
Layers Window. This cannot be undone. However if an imported image is 
deleted, it will remain in the background for you to use in a new layer (see 
earlier in document for importing instructions). 

 

 
 
 

You also have the ability to add custom elements and shapes to the document. 
This includes Text, Squares, Ellipses (and circles) and Lines, as shown below. 
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Once you click one of the corresponding buttons, you will be given a dialog box 
to set the properties of the object you are creating. For example, if you click the 
square button to make a new square, you will have to enter the Layer Name 
and other properties before the object is created. Below is an example of how 
the background was created. 

 

 
 
Clicking OK will create the object. Double-clicking the layer in the Layer 
Window can alter the properties of one of these objects. Also note: the width 
and height in the text layer is the width and height of the area in which the 
text resides, not the text itself.  

 
Note: By having width and height set to 0, you will not see the object. 
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There are two options to save a file; “Save” and “Save As...”. 

 

Saving Files 

 
 

The most commonly used will be “Save”. This will overwrite the original 
document with the one you are working on. “Save As...” will allow you to 
specify a different file name and folder to the current, so that you are able to 
save a copy of the file in a different location, or simply change the name of the 
file you are working on. 

 
 
 

 
 

Update to adPOS™ 

 
 
This option will send your completed image straight into the adPOS™ Content 
Manager, including copying the description. If it is a new image and has not 
been used before, it will need to be scheduled manually by using adPOS™ 
Administrator. However, if you are just updating an image, it will automatically 
overwrite the existing adPOS™ copy when this option is selected, meaning 
that you do not have to open adPOS™ Administrator at all.  This is extremely 
helpful when creating objects such as restaurant specials, or changing text in 
existing ads etc. Simply open the document, make your changes, and click the 
“Update to adPOS™” menu option.  
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You will be given a login screen once “Update to adPOS™” has been selected, 
as shown below. Enter your adPOS™ Administrator login details to update/add 
the image to the Content Manager. 
 

 
 
NOTE: you can only update your image to adPOS™ via Content Generator. If 
you save the image, exit the program and try to import the file manually, 
adPOS™ will not read the file. 

 

 
Creating Content for Vertical Screens 

In some situations, it is necessary to create content to display on a vertically 
mounted plasma screen. This means that the content needs to be rotated 90 
degrees so that it is displayed in the correct fashion. There is a very easy way to do 
this in Content Generator, as shown in the example that follows. 
 
The first thing to do when creating a piece of vertical content is to specify the 
correct width and height, along with a final rotation output. 
 
NOTE: This method usually only applies to computers that are running vertical and 
horizontal advertising. If a computer is running only vertical advertising, then the 
desktop is rotated, and advertising is created normally i.e. “the right way up”. 
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You can either manually enter the width and height, or choose a preset. When 
manually entering the values, make sure that the width value is smaller than the 
height. This will create a canvas for you to work on that is the right shape for a 
vertical advertisement. If you are using a preset, then make sure you choose one 
with an aspect ratio of 9:16 (shown in brackets in the above picture). 
 
The Output rotation options are an important part of creating a vertical 
advertisement that is displayed in the correct orientation (appears the right way up 
on the screen). The option that needs to be selected depends on which way the 
vertical screen is mounted: 
 
If the screen has been turned clockwise, then select the “counter-clockwise” option. 
If the screen has been turned counter-clockwise, then select the “clockwise” option. 
 
Click OK once the values have been set. 
 
Now just create your content as you would see it on the screen as shown:  
 

 
 
Once the image has been saved and updated to adPOS™, the output image will 
be rotated so that it is displayed the right way up: 
 



 

  Page | 13 
 

 
 
Note: the original file will never be rotated, the rotation is only applied to the 
content that is sent to adPOS™. 

 
Drawing Tutorial 

1. Import image by clicking File -> Import. You will need to browse for the image 
you want to add. We will be importing a background for this tutorial. 
 

 
 
 

2. Click the Custom Image tool. . Select the image you just imported from 
the dropdown menu. You will need to specify the size of the image, and 
optionally the position on the screen. Click OK. 
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3. You will now see the image as a layer called “Background” in the layers menu 

to the left. The image will also be on the canvas (see over page). 
 

 
 

4. Now click the Move  button. You will see the cursor change to represent 
that you can move the object. Click and drag the object to move it. 

 

 
 

5. Click the Resize  button. You will see the cursor change again. Click and 
drag to resize the image. 
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6. You may also use the Rotate  button to rotate the image if necessary. 
Please note that when rotating, moving the mouse up and down only rotates 
the image. 

7. Now we will add some text to the image. Click the Text tool . 
 

 
 

8. Name the layer. Set the width and height to 100. Set the font and size, and 
then start typing your text into the area provided. Click OK when done. 

 
 
9. You will see the text appear, but most likely some of will be hidden. This is 

because we only set the size to 100x100 earlier. 
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10. Make sure the text layer is selected in the layers window on the left. Click the 

resize  button, and then click and drag the text layer to make it bigger. 
You will see the text move around to fill up the box that contains it. 

 

 
 
11. Use the move button to move the text into the desired position. 
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12. The text is a bit too small, so we will change the size of the font. We can edit 

the properties of the text layer (or any other layer) by double-clicking it in the 
layers window on the left. This will bring up the properties window for that layer. 
We’ve set the font to size 35. 
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13. Now we have some readable text on a nice background, as shown below. 

 

 
 

14. Always remember to save often. 
 

 
 

15. Now that the ad has been created, we can upload it into adPOS™. Click File -> 
Update to adPOS™. You will be given a login screen. 
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16. Enter your adPOS™ login details, and then click “Login...”. If successful, you 
will be shown that the ad has been sent to adPOS™. If this is the first time 
sending, then the ad will not be scheduled, and will need to be done manually. 
If you are just making changes to an existing ad, updating to adPOS™ will 
update the current content that is already scheduled in adPOS™, meaning no 
further action is required. 
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Shapes Tutorial 

 
 
Note: Controlling circles and rectangles uses exactly the same methodology. We 
will be working with a rectangle only in this tutorial. 
 
1. Start a new document. 
 

2. We will create a shape by using either the rectangle  or circle  
buttons. In this tutorial we will be using the rectangle. 

 

 
 

3. Remember to name the layer, set the width and height of the rectangle, and 
select the colour you want from the palettes as shown above. 

 

 
 
4. Click the Move button to move the shape to the desired position. 
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5. Click the Resize button to change the size of the rectangle. 
 

 
 

6. Alternatively, to change to properties of the shape, you can double-click the 
layer in the layers window to the left. 
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